The Hang Seng University of Hong Kong
Postgraduate Admission System
\fersion 1.5.0
User Guide

Welcome to the Postgraduate Application System. Our admission officers will reply you as

soon as possible.

Step 1 - Registration

Steps Diagram

1. Open an Internet browser, and type the
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following address:

http://registration.hsu.edu.hk/pga/ —
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Admission System Duplicate apphcation will not be ccepted
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Steps to Submit an Online Application

You will see the Online Application — e

valid ¢-mail account and ensure all mandatory fields are filled in

S Ste mass h own in th eri ht Read 2. Login and complete all the required sections on the online application form
. Afie regisration, you can login with the password. Make suse you have completed all
mandstory fekds, Afie completing al mandatory fields, you can g0 1 the submission page
1o complete the application icludiag uploading the supparting documeats (Current HSUHK
students need not subait the following supporting documents)

the instruction. Click the "Register as e Tt R

3. Receive an application sumber
You will receive an application number via email after submitting your online application

anew user" button to register. e e

4. Settle the application fee
An email of the application fee payment will be sent to your email a

\ddeess afier you submit
i setele the sppl £

your online application Please follor
‘accordingly. A noo-refundable and noa-transferable application fee of HKS200 is charged
" ion will not

for each Kindly note that
xou fail to settle the pavment of application fee by the due date shown on the debit

mote,

S, After settlement of application fee
Upon settlement of application fee, you may log into the online spplication system regularly

to check your application status.

2. You see the User Registration page. ‘
€

Personal Particulars (+ Mandsary flds)

Fill in the information, type in the N i Eaghh ; e

Name in Chinese (if any)
#HKID / Valid Travel Document No.

verification code, and then click the i

*Verify E-mail Address

"RegiSter" bUtton' Local / Nou-local Student Stftus (+ Mandsiors ek
) adopts the following definition of

Ficeg Kong identiy Card
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(5) Dependent visa / entryfpermit who where below 18 years old whea they were issued with such visa / entry pernfit by the Disector of Immigration
(6) Visa / Entry permt fof Quality Migrant Admissicn S
(7) Visa / Entry permit fof Capital Investment Estrant Scheme
(8) Visa / Entry permut fof Admussion Scheme for the
(9) Visa label for uncondfional stay

f Chinese Hong Kong Resude

Noa-local students
Students who hold the foffowing visa / permit issued by the Director of Immigration are defined as Noa-local studefts
(1) stodent visa | entry pefmit

(2) visa under the Immigrition Arrangement for No-Local Graduates

(3) Dependent visa / entry|permit who where 1§ years old or above when they were 1ssued with such visa / entry pimmit by the Director of

Immigration
Please note that the applicalion deadlines and tuition fee vary according to the student status. Applicants should vfit the Registry website for detals
5. please contact the Registry at gsu@hsu edu b

Should you have any

Are you a local sudeat”

Do you require 10 apply for
vasa for your studies in Hong

KSAR student

not ba changed during the study once adwitred to HEUHK. Ifyou would like to change the
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*Verify Password
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3. Congratulations! You have
successfully registered to use the
system.  An email is sent to your
account. Check your email account

for the activation message.

Click the "activation" link to confirm

your registration.
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Registration Completed
An email is sent 1o your email account. Please activate your account by accessing the link
provided in your email
For Registered Applicants
Email

Password,
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Thank you for your regrsi
Please click the fallawny
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® Reply W Forward
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4.  The browser will be opened, and a web
page confirms that you have activated
your account successfully.  Click
"Login" to fill in the Online
Application Form.

Your account s activated successfully.
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Step 2 - Fill in the Application

5. Inthe front page, type your
"Email"

"Password"

and click the "Login" button
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User Login

DessloallaeCuds  For Registered Applicants

Register User

Register 2 sew wser

You may choose 10 apply via The Hang Seng University of Hong Kong Postpraduate
Admission System Duplicate application will not be accepicd

Email[Chatimman Garmad com

Password eee

t0 use the Postgraduate Admission System. Please prepare a
ensure all mandatory fields are filled .
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You see the Online Application Form.
It is divided into two parts:

<~ Personal particulars

< Application Details

Fill in the personal particulars
accordingly.

Click "Save" to continue.
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Personal Information #*

#Name in English Sumame Othes Names
[CHAN Jwiton ____
Mo e the st 3 o0 the HIKID cardor ra Wbavel document

Name in Chinese (if any)
Alias
#HKID / Valid Travel Document No Hong Kong T

ntity Card - AD00000 (3 )
*Date of Birth Foomst DDAOLYYYY

*Place of Birth OHong Kong SAR O China O Otbers:|

*Sex

Nationality

Do you require special education assistance? [No -

Local / Non-local Student Status #

In accordance with the policy of Education Bureau (EDB), The Hang Seng University of Hong Kong (HSUHK) adopts the following
definition of local and non-local students who are interested in pursuing post-sccondary cducation at HSUHK:

Local Students

Students who do not require a student visa to study in Hong Kong. ¢.g. holder of the following:

(1) Permanent HKID Card

(2) Documents issued by the Hong Kong Immigration Department showing right to land / right of abode in Hong Kong
(3) Onc-way Permit for entry to Hong Kong.

(4) Full-time employment visa / work permit

(5) Dependent visa / entry permit who where below 18 years old when they were issved with such visa / entry permit by the Director
of Immigration

(6) Visa / Entry permit for Quality Migrant Admission Scheme

(7) Visa / Entry permit for Capital Investment Entrant Scheme

(8) Visa / Entry permit for Admission Scheme for the Second Generation of Chinese Hong Kong Permanent Residents
(9) Visa label for unconditional stay

Non-local students
Students who hold the following visa / permit issued by the Direstor of Immigration are defined as Non-local students:

(1) student visa / entry permuit

(2) visa under the Immigration Arrangement for Non-Local Graduates

(3) Dependent visa / entry permit who where 18 years old or above when they were issued with such visa / entry permit by the
Director of Immigration.

Please note that the application deadlines and tuition fes vary according to the student status. Applicants should visit the Registry
website for details. Should you have any enquiries, please contact the Registry at gsu@hsy.edu bk

*Are you a local student? Local student

* Do you require to apply for HKSAR student (o
visa for your studies in Hong Kong?

Please note that the local / non-local student status will not be changed during the study once admitted to HSUHK. If you would like
to change the student status after the submission of online application, please inform the Registry via emal (gsu@hsu.ed bk
immediately for amendment and applicants may require to provide relevant document(s) for verification. Should there be any missing
or misrepresentation of applicants' information which will result in disqualification of the application for admission to and resultant
registration with HSUHK.

Contact Information ¥
*Correspondence Address n English Room Flat | Floor! Block

OHKIstand OKowloon ONT__ OOthers
City|Hong Kong SAR | Region | Comoros

Correspondence Address in Chinese
*Mobile Phone No ¢ ) ]
Home Phone No. ( )
*E-mail Address. chantaiman@gmail.com
Others
Have you enrolled in HSMCHSUHK before? Yes, Student ID : 000001 / Ye
Ase you s current HSUHK staff? o

Save
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You can now fill in the Application
Details.

<~ Choices of Study

< Academic Qualifications

< ...And so on

You can also upload your supporting
documents (e.g. identity card,
certificates and public examination

results).

When finish, click "Save" to

continue.

> Id

Choices of Stody Acadrmic Qualificatioms  Englivh Lunguage | Othos Tor Results  Work Exparivoce
Sepplementary Information

Chaices of Study « &

Please indicate your programme choices below.
An application fee of $200 is charged for each programme.
== Programme Title Mo of sty
1 |[Prease seiect - =
Note: Applicant cannat apply far different study modes in the same programme.
Add Choice

Academic Qualifications « #

Please list out all academis fi highest ifi first).
Dateof Attendaece Duset
Tnstittion
Frm ™ g | CoUNTY | Programme Tale| Mode sty | mard
tmmyyy) | sy [
Fullome
5 - Fulkteme |
~ Fullme ] |
English Language / Other Test Results 4
[ Examinativs ear of Atempt
Test of Engls as a Foreign Language (1OEFL <] | Test taking]
Speaking
Reading |

teemtional Englsh Language Testing $yseems (IELTS)

Witing
Collge Englsh Tee Band § (CET) <] | Tota Scoe
Test o Eaglich Mapoes Bad 4 <] |t
HIALE - Use of Eoglith | v G-~
Componsat Orade|
FIKDSE . Esglih Lamgmnge v e
- Componest Orade
Total Scome -

Add examination

Professional Qualifications ¥

Date Qualitied
Pruesseas! Qualifestisn — Aseding lnsieution
Work Experience #
Please list your eurrent job first
Date of Employament
= ™ Name of Company
i

[ Presems employment
[RSSp—
[

Supporting Documents &

‘You may upload either JPEG image or PDF document files. Each JPEG image file must be at least 200 dpi. and no more than 2 MB,
ity

Please make sure the uploaded image document is in upright position and hagh qualit

Required supparting documeats include
1. Copy of your HKID card / valid travel document

2. Copy of English language test results / other test resuls | teanserign(s)
3. Copy of cenificate of academic qualification

Documest Documeas Yrar| Fie Nasse 3
Fieasa select the document Upload Dacument
Supplementary Information

Please provide information which you feel will be of inferest to the selection panel

How did you learn about the programmes?

IPrograsmme Prospectus Leaflet ClUivecsity webpage

Please specify where you obtamed the What triggers vou to visit our website?

prospectusTeaflet ]

I Referrals by Friends Teachers Relatives. I Referrals by Recruitmemt Agent
please specify

[ Online Media [ Uniwersiry Talic

P

[ Banner [ Admission Seminar

[l Orters

please speciy]

Save Back
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Overall
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Profusssas] Qualiicatioas | Supporting Documents

Comulstive
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Mark
Er
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[Listening
Wting
eading
Speaking
cunetle 0, 0
Canmry
Falltimel
Fuaon P time
Fulltine -
| Truitime <] |
Full-time -]

pbvad Time.

CIRadia Programme

CIHSSC/HSMCHSUHK Atmni
specify
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Step 3 - Verify and Submit Application

8. You can now verify your information.
If you find anything wrong, you may
go back and edit the pages:
<~ Personal Particulars
< Application Details.

You can also print a copy of your
form.

Finally, click "Confirm" to continue.

Application Decalls | Verify | Sebmission  Password

Programme Tde Mode ot study
Mastr of Scemce i Exsepreneunl Mamagemest o

Personal Information

Document Year | File Name Uplosd Time

Supplementary Information

How did you learn about the programmes?

9,
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9.  Please read Authorization and
Declaration in detail. Please note
that once you submitted your

application, you are only allowed to

amend the contact information

(except email address), public

examination results and upload

supporting documents.

Click "Agreement Box” and then
click "Submit" to continue.
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Application Details  Verify | Submission | Password

Authorization and Declaration

1.1 authorize the The Hang Seng University of Hong Kong (below “the
Universify”) to use my data to cany out checks on my application for
admission and records of my previous studies in this University and other
institutions.

2.1 have noted, understood and agreed that once I submit my spplication. I am
allowed to amend the contact information (except email address). update
academic qualifications and upload the supporting documents ONLY. For other
changes, I need to inform the Registry in writing

3.1 DECLARE that all information given in support of this application is true,
accurate and complete. T am aware that the University reserves the right to
disqualify my application at any time if the information provided is found
umauthentic / misleading.

4.1 understand that all information provided will be used in the admission
exercise. Upon my carolment in the University, the provided data will become
part of my student record and will be used for academic. administrative,
aluni affairs, statistical, institutional communication and research purposes of
the University. The data will only be accessible by relevant personnel and
myself and be kept strictly confidential. Unsuccessful applications and
supporting documents will be destroyed afier the exercise.

I understand that I may have to provide additional information or documentary

proof in support of my application according to the request from the

University.

6.1 understand that original certificates in support of the qualifications listed in

the application will be required for verification upon request by the University.

Applicants who fail to produce these documents for verification will result in

disqualification of their applications for admission and subscqueat cnrolment

in the Universiy.

T understand that the University reserves the right o suspend admission of a

programme if it is under-carolled.

8.1 have noted. understood and agreed that under the provisions of the Personal
Data (Privacy) Ordinance, I have the right to request access to, and correction
of, my personal data. Should I wish to access my data or make corvections, I
need to submit my request(s) in writing to Registry of the
University(registry@hsu.edu hk).

[ I'have read and accepted the above mentioned authorization and declaration.

Submit  Back

10. Congratulations! You have
submitted your application. Please
keep your Application Number for
future reference. You may click the
link to

View and Print your application

Click "Continue" to leave.
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Thank you foe applying to our programme(s)

.

-l

An email of the application fee payment has been sent to your email address. Please follow

the payment nstructions and settle the application fee accordingly A non-refundable and

non-transferable application fee of HK200 is charged for cach applied programme. You can

check the payment status via this link: htp . pgs by inserting your emml

address and possword Your application will not be processed if vou fai to settle the
vment o tion fee by o e debit note,

You are able to amend / update your contact information (except email address), update your
academic qualifications or upload the supporting documents after submission. For other
changes, piease contact Registry directly in writing (Email: registry@hsu. cdu bk ; Fax: (852)
3963-5553)

Required supporting documents include
1. Copy of your HKID card / valid travel document

2. Copy of English language test results / other et results / wranseript(s)
3. Copy of centificate of academic qualification

Eligible applicants will be notsfied of written testinterview armangement(sf any) in due course

via email and'or by phone. Should you have any queries, please confact us at 3963.5555
Thank you for yous attention.

Application

Application No s
Name in English: CHA) T M (sumusa Ferg. Hong Kong [D: AN #===

View and Print vour application

Contmsa
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11. In future, you may login again to
view your submission and application

processing status.

Persomal Particulars  Application Details | Verify | Progress | Password

FAEEAR
) THE HANG SENG UnavERSITY
OF HONG KONG.

Application for Adumission 2019-2020

Choices of Study
Choice| Programme Tie Mode of udy
1| Mases of Scencn  Ectepreoeaia Masagesomt m

Personal Information

PersomalParticalars  Application Details  Verify  Progress | Password

Application Fee  Admission Statas  Studeat Fee.

Application Fee #
I = 2 | Outstaading
Detie Nese N Lme Date Due Dute ezt i Lo il s
(HKS)
3 Agel 0 093y 20600 ® o
A 015 s 0001 [ 200 v | (st
S BAbES
ALiPAY
Payment
Total Amosst
ReceptNo. Parmaoue |

Admission Status % Applicant should check the status of your application regularly from December 2018 onwards.

R Z 3 Lmportant
Choice| Progravmae Tide oy
T pscan = = [T e——"—
Mase o Scmee i puveest s oot
£
Student Fee %
Please download the debit note and submit payment according to its instructions.
Oustanding
Debit Note Type | Deble Note No. Lssne Date Due Date: Tl Amowat | Pl Anisunt. Amoest
s ) =
Payment:
2 Amesat
Receipt No. Payment Date e
£ e et bl e
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